	TO:
	[Name], Regulations Attorney
	DATE:
	[Date]

	
	Legislation and Regulations Section
	
	

	
	Department of Law
	FILE NO.:
	NEW FILE

	
	
	
	

	
	
	TEL. NO.:
	

	
	
	
	

	FROM:
	John S. Smith, Regulations Contact

Department of ________________


	SUBJECT:
	File-opening request for new regulation project regarding ____________
(xx AAC xx.xxx. - .xxx)



We are requesting that you open a new file for a regulation project regarding [subject of project and citation for regulations] for [affected division of agency].


[Attached is a draft of the regulation and a draft public notice, for your review.] [The regulation is an emergency regulation that was filed by the lieutenant governor's office on ____________, _______. Attached are copies of the regulation, the finding of emergency and adoption order, and the public notice. This department intends to make the regulation permanent.]


[This department wishes to alert you of an urgency related to this project as follows: ____________. We hope to have the regulation in effect by [date].]


Please assign an assistant attorney general to this project. [We have worked with Assistant Attorney General ____________ on this topic.]


Our agency contact person for the project is [name at phone number or e-mail address].

