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	TO:
	[Name], Regulations Attorney
	DATE:
	[Date]

	
	Legislation and Regulations Section
	
	

	
	Department of Law
	FILE NO.:
	JU20_ _ _ _ _ _ _ _

	
	
	
	

	
	
	TEL. NO.:
	

	
	
	
	

	FROM:
	John S. Smith, Regulations Contact

Department of ________________
	SUBJECT:
	Request for legal review of regulation project regarding ______________________

(xx AAC xx.xxx. - .xxx)



We are requesting legal review and approval of the attached final [permanent] regulation on [topic of regulation], that was adopted [originally as an emergency regulation] by [name of agency].


Enclosed are the following documents:

(1)
the original and two copies of the final regulation for use by the Department of Law (and submission to the governor's office and the Administrative Regulation Review Committee);
(2)
the original of the signed and dated adoption document;
(3)
the original signed and dated certification of compliance and a copy of the [finding of emergency/adoption order] [finding of emergency/certification order];
(4)
[a copy of the delegation of authority to adopt regulations] [a copy of the designation as acting commissioner];
(5)
[the original] [a copy] of the public notice;
(6)
[the original] [a copy] of the additional regulation notice information form distributed with the notice;
(7)
the original of the publisher's affidavit of publication;
(8)
[the original of the affidavit of notice] [a copy of the affidavit of notice (the original was submitted directly to the lieutenant governor's office)];
(9)
the original of the affidavit of oral hearing;
(10)
the original of the affidavit of agency record of public comment;
(11)
[relevant minutes] [transcript pages] from the ___________, ______ meeting;

(12)
staff affidavit for the [relevant minutes] [transcript pages];
(13)
fiscal note;
(14)
material adopted by reference in the regulation.


[The regulation must be in effect by [date], for the following reason(s): ___________.] [The emergency regulation expires ___________, ____.]

We have worked with Assistant Attorney General ___________ on the project.


[Upon completion of your review, please forward the regulation to the lieutenant governor for filing.] [Please complete your review and forward the permanent regulation to the lieutenant governor's office for filing before the expiration date of the emergency regulation.]

